May, 1994 (Revised May, 2011)
Appendices 

· Appendix A. Mediation Clause in Sales Contract

· Appendix B. Mediation Clause, Addendum to Sales Contract

· Appendix C. Agreement to Mediate

· Appendix D. Request to Initiate Mediation Transmittal Form

· Appendix E. Mediation Settlement Agreement

· Appendix F. Mediation the winning solution for buyers and sellers brochure
· Appendix G. Buyer-Seller Guide for Initiating Mediation

· Appendix H. Designated REALTOR® / Branch Office Manager DRS Packet

· Appendix I. Buyer-Seller DRS Packet
· Appendix J. DRS Mediation Orientation

· Appendix K. Samples Press Release

· Appendix L. Request For Mediator Proposals 

· Appendix M. Tips for Negotiating a DRS Service Agreement/Contract

· Appendix N. Checklist for Presenting DRS Mediation Clause to Buyers and Sellers

· Appendix O. Salesperson Script for Discussing Buyer-Seller DRS Mediation

· Appendix P. Tips for Promoting DRS Program

· Appendix Q. Responses to Frequently Asked Questions about Mediation

· Appendix R. Evaluation by Parties

· Appendix S. Broker/Salesperson Evaluation
· Appendix T. Certification of Endorsement 

Appendix A. Mediation Clause in Sales Contract

Any dispute or claim arising out of or relating to this contract, the breach of this contract or the services provided in relation to this contract shall be submitted to mediation in accordance with the Association’s Dispute Resolution System.  Disputes shall include representations made by the buyer(s), seller(s) or any real estate broker or other person or entity in connection with the sale, purchase, financing, condition or other aspect of the property to which this contract pertains, including without limitation allegations of concealment, misrepresentation, and/or negligence.  Any agreement signed by the parties pursuant to the mediation conference shall be binding.

The following matters are excluded from mediation hereunder: 

a. judicial or non-judicial foreclosure or other action or proceeding to enforce a deed of trust, mortgage, or land contract 

b. an unlawful detainer action 

c. the filing or enforcement of a mechanic's lien

d. any matter which is within the jurisdiction of a probate court, or 

e. violation of a state's real estate license laws.  

The filing of a judicial action to enable the recording of a notice of pending action, for order of attachment, receivership, injunction, or other provisional remedies, shall not constitute a waiver of the right to mediate under this provision, nor shall it constitute a breach of the duty to mediate.

By initialing in the place below, you hereby acknowledge that you have received, read, and understand the Buyer-Seller Guide for Initiating Mediation for the association’s Dispute Resolution System and agree to submit disputes as described above to mediation in accordance with the Dispute Resolution System.

Buyer's initials / date





Seller's initials / date

________/__________





________/__________

Listing broker's initials / date




Selling broker's initials / date

________/__________





________/__________
Appendix B. Mediation Clause, Addendum to Sales Contract 

The undersigned hereby agree that any dispute or claim arising out of or relating to the attached contract dated                                              , between                                                                              and

                                                                     , the breach of that contract or the services provided shall be submitted to mediation in accordance with the Association’s Dispute Resolution System.  Disputes shall include representations made by the buyer(s), seller(s) or any real estate broker or other person or entity in connection with the sale, purchase, financing, condition or other aspect of the property to which this contract pertains, including without limitation allegations of concealment, misrepresentation, and/or negligence.  Any agreement signed by the parties pursuant to the mediation conference shall be binding.

The following matters are excluded from mediation hereunder: 

a. judicial or non-judicial foreclosure or other action or proceeding to enforce a deed of trust, mortgage, or land contract 

b. an unlawful detainer action 

c. the filing or enforcement of a mechanic’s lien 

d. any matter which is within the jurisdiction of a probate court, or 

e. violation of a state’s real estate license laws.  

The filing of a judicial action to enable the recording of a notice of pending action, for order of attachment, receivership, injunction, or other provisional remedies, shall not constitute a waiver of the right to mediate under this provision, nor shall it constitute a breach of the duty to mediate.

The parties hereby acknowledge that they have received, read and understand the Buyer-Seller Guide for Initiating Mediation for the association’s Dispute Resolution System and agree to submit disputes as described above to mediation in accordance with the Dispute Resolution System.

Seller(s) signature / date




Buyer(s) signature / date

__________________________/__________
__________________________/__________

__________________________/__________
__________________________/__________

Listing broker signature / date



Selling broker signature / date

__________________________/__________
__________________________/__________

Appendix C. Agreement to Mediate

Note: This agreement does not have to be executed if parties have previously committed to mediation via the contract for sale or other written agreement to mediate.

The undersigned parties agree that they are involved in a dispute concerning the purchase of real estate pursuant to the signed contract dated                           .  A copy of the executed contract is attached and made part of this agreement by addendum.

The following is a brief summary of the dispute:



















The undersigned further agree to submit the above-described dispute to mediation in accordance with the Association’s Dispute Resolution System.  Any agreement signed by the parties, pursuant to the mediation conference, shall be binding.

Participation in mediation procedures is voluntary.  Parties to mediation may withdraw from the process at any point prior to reaching an agreement.  The parties acknowledge that the Mediator is not providing legal representation, legal advice, or legal services, and that the parties are advised of their right to be represented by counsel at the mediation and also of their right to obtain independent legal advice (if counsel is not at the mediation) before signing any final settlement agreement.

If the parties agree to a settlement of the dispute, and the settlement is reduced to writing and has been signed by all of the parties, the matter shall be considered resolved.  In the even that either of the parties fails to abide by the terms of the settlement, the other party should be encouraged to have the settlement agreement judicially enforced by a court of competent jurisdiction.

No aspect of this mediation conference shall be relied upon or introduced as evidence in any arbitration, judicial, or other proceeding, including, but not limited to: views expressed or suggestions made by a party with respect to a possible settlement of the dispute; admissions made in the course of the mediation; proposals made or views expressed by the Mediator or the response of any party thereto.  No privilege shall be affected by disclosures made in the course of mediation.  Disclosure of any records, reports, or other documents received or prepared by the Board or Mediator shall not be compelled.  Neither the Board nor the Mediator shall be compelled to disclose or to testify in any proceeding as to information disclosed or representations made in the course of the mediation or communication to the Mediator in confidence.  Neither the Mediator, the __________________________________ Board/Association of REALTORS®, the __________________________________ State Association of REALTOR® nor the NATIONAL ASSOCIATION OF REALTORS® or any of its Member Boards shall be deemed “necessary parties” in any judicial proceedings relating to mediation under this Agreement.  The parties acknowledge that the mediation proceedings will not be recorded and that weapons of any type are prohibited.
The undersigned hereby acknowledge that they have received and read the Buyer-Seller Guide for Initiating mediation and understand its contents and have the authority to enter into and sign a binding written agreement to settle this dispute.  

Seller(s) signature / date



    


Buyer(s) signature / date

__________________________/__________

__________________________/__________

__________________________/__________

__________________________/__________

Listing broker signature / date


 


Selling broker signature / date

__________________________/__________

__________________________/__________

Other(s) signature / date

__________________________/__________

__________________________/__________
Appendix D

Request to Initiate Mediation Transmittal Form
Note:  To be completed and mailed to DRS mediator by party requesting mediation

Date:  ________________________

1. Names of All Parties to the Dispute and Their Role in Transaction 

2. Party Requesting Mediation  

Name:  ____________________________  Telephone:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

 (  ) Buyer   (  ) Seller   (  ) Broker   (  ) Salesperson   (  ) Builder/contractor  (  ) Other 

Professional Liability Insurance Company: 

Name and Address of Legal Counsel:

Name:  ____________________________  Telephone:  _____________________________

Firm:  __________________________________  Fax:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

3. Other Parties

Name:  ____________________________  Telephone:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

(  ) Buyer   (  ) Seller   (  ) Broker   (  ) Salesperson   (  ) Builder/contractor  (  ) Other 

Professional Liability Insurance Company: (if known)

Name and Address of Legal Counsel:

Name:  ____________________________  Telephone:  _____________________________

Firm:  __________________________________  Fax:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________



Name:  ____________________________  Telephone:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

(  ) Buyer   (  ) Seller   (  ) Broker   (  ) Salesperson   (  ) Builder/contractor  (  ) Other 

Professional Liability Insurance Company: (if known)

Name and Address of Legal Counsel:

Name:  ____________________________  Telephone:  _____________________________

Firm:  __________________________________  Fax:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

Name:  ____________________________  Telephone:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

(  ) Buyer   (  ) Seller   (  ) Broker   (  ) Salesperson   (  ) Builder/contractor  (  ) Other 

Professional Liability Insurance Company: (if known)

Name and Address of Legal Counsel:

Name:  ____________________________  Telephone:  _____________________________

Firm:  __________________________________  Fax:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

Name and address of Legal Counsel:

Name:  ____________________________  Telephone:  _____________________________

Firm:  __________________________________  Fax:  _____________________________

Address:  __________________________________________________________________

___________________________________________________________________________

4. Brief Description of Claim:















5. Amount of money involved: _______________________________ 

6. Have there been any court pleadings filed in this case?    (  ) Yes  (  ) No

If yes, are there any trial dates or time limitations involved?    (  ) Yes  (  ) No

Date ____________________________   Court 

County __________________________  Judge

Court case # _________

7. Do you have authority to enter into and sign a binding written agreement to settle this on behalf of the party you represent?  (  ) Yes  (  ) No

Comment: 





8. Do you need additional information from another attorney? (  ) Yes  (  ) No

If yes, what? 





9. Has a prior agreement to mediate been signed by the parties? (  ) Yes  (  ) No

If yes, please attach copy of the signed agreement.

A completed copy of this form should be sent to the DRS mediator provider in your state for processing. Check with your state association or local board of REALTORS® to determine which local association provides support for the DRS program.  
Name of DRS mediator selected, if one has been agreed to by the parties: ___________________________________________

Please provide confidential copy of this form to: 

Member Policy Department, 10th Floor

NATIONAL ASSOCIATION OF REALTORS®
430 North Michigan Avenue

Chicago, IL 60611-4087

Appendix E. Mediation Settlement Agreement

In the matter of mediation between _______________________________________
and _______________________________________ 
Date:  ________________________________________________________

Case number:  ________________________________________________

Mediator:  ____________________________________________________

SETTLEMENT

We, the undersigned, having mediated our dispute in accordance with the DRS adopted by the _______________________ Association of REALTORS® agree as follows:













The undersigned agree to be bound by the above resolution and waive any and all future rights to submit the dispute to arbitration or to litigate the matter.  We further hold the ______________________ (Board or State Association) harmless, acknowledge that we were advised of our right to attorney representation at the mediation and attorney review of the agreement, and expressly waive any and all liability of the ____________________ (Board or State Association) or claim that we have against the _________________________ (Board or State Association) arising out of the manner in which the mediation was conducted, or the resolution of the dispute was reached.  Further, if the agreement is judicially enforced, the non-complying party agrees to reimburse the other party for court costs and reasonable attorney’s fees.
Signed/dated:

__________________________/__________        __________________________/__________



__________________________/__________        __________________________/__________

Appendix F. 
Mediation the winning solution for buyers and sellers brochure

(Only available in Adobe Acrobat, pdf.)  

Appendix G  

Buyer-Seller Guide for Initiating Mediation
Note:  Retype this guide with the association’s name, mailing address, e-mail address, and telephone number.

When a dispute arises.  The decision to initiate mediation under the DRS program should be made only after all attempts to negotiate an acceptable solution have been exhausted.

Call your broker or salesperson.  Your broker or salesperson can be instrumental in resolving conflicts and disputes.  Talk with your broker or salesperson before you initiate mediation proceedings.

Consult your attorney.  You should inform your attorney of your intent to initiate mediation under the DRS program.  Your attorney will be able to provide you with advice and counsel -- and may be able to help you resolve the dispute without having to proceed to mediation.

To initiate mediation.  When all attempts to negotiate a settlement have failed, you should proceed as follows:

A. If you and other parties have pre-committed to mediation (i.e., you have signed a sales contract or addendum to the contract that contains a mediation clause or you have signed the DRS Agreement to Mediate or other written agreement):

· Contact your broker or salesperson or the local Association of REALTORS® to request a Buyer-Seller DRS packet.  The packet contains everything you will need to initiate mediation.

· If the association has approved more than one mediation provider, the name, mailing address, telephone number and fee schedule of each provider appears on a list prepared by the association.  You must select a mediator from those listed.  If you need help, call your broker or salesperson.  If your dispute is with the broker or salesperson, you can call the local Association of REALTORS®.

· Complete and sign the Request to Initiate Mediation Transmittal Form.  Mail the original form and required attachments to the mediation provider.  A copy of the signed form and attachments should be mailed to the association address and another to your attorney.

When the mediation provider has received your request, the provider will contact all parties named and will schedule the mediation conference in accordance with DRS procedures.

B.
If you or other parties have not pre-committed to mediation (i.e., you have not signed a sales 
contract or addendum to the sales contract that contains a mediation clause):

· Contact your broker or salesperson or the local Association of REALTORS® to request a Buyer-Seller DRS packet.  The packet contains everything you will need to initiate mediation.

· If the association has approved more than one mediation provider, the name, mailing address, telephone number and fee schedule of each provider appears on a list prepared by the association.  You must select a mediator from those listed.  If you need help, call your broker or salesperson.  If your dispute is with the broker or salesperson, you can call the local Association of REALTORS®.

· Complete and sign both the Agreement to Mediate and the Request to Initiate Mediation Transmittal form.  Mail both forms and required attachments to the mediation provider with a cover letter requesting the mediator's help in obtaining the agreement of other parties to mediate the dispute rather than litigating or arbitrating the matter and requesting that the mediator initiate mediation under the DRS procedures upon agreement of all parties to mediate the dispute.  The mediator may charge an additional fee for this service.  One copy of both signed forms and attachments should be mailed to the association address and another to your attorney.

The mediation provider will proceed with your request.  

Note:  Your broker or salesperson and attorney may be able to assist you in obtaining the agreement of other parties to mediate the dispute.

Appendix H  

Designated REALTOR® / Branch Office Manager DRS Packet 

The purpose of this packet is to provide all principal brokers and office managers information ensuring that they are aware of the association's endorsement of the selected DRS program, the applications of DRS and the principal broker's role in the successful implementation of DRS at the firm level.  

Mailing should include a cover letter signed by the association's president encouraging participation in the DRS program and copies of the following documents from the Appendices of the DRS materials.
Mediation Component
· Mediation Clause/Addendum 

· Agreement to Mediate

· Mediation Procedures

· Request to Initiate Mediation Transmittal Form

· Sample Mediation Settlement Agreement 

· Mediation the winning solution for buyers and sellers brochure

· Buyer-Seller Guide for Initiating Mediation 

· DRS Mediation Orientation

· Checklist for Presenting DRS Mediation Program to Buyers and Sellers

· Salesperson Script for Discussing Buyer-Seller DRS Mediation

· Tips for Promoting DRS Program 

· Responses to Frequently Asked Questions about Mediation

· Evaluation Forms 

Arbitration Component

Materials to be developed by the association consistent with the association's arbitration procedures and applicable state law(s).  The mediation materials can be used as a template in creating the arbitration materials.  Information provided to members should include:

· Arbitration Procedures

· Arbitration forms, clauses, and agreements 

DRS Training:  If possible, the cover letter should include the date(s), time(s) and location(s) of an association-sponsored DRS training program(s) and request that brokers and managers bring enclosed materials with them to the orientation program.  The purpose of conducting DRS training program(s) for Designated REALTORS® and office managers is to provide them with information about DRS, techniques for implementing DRS at the firm level, and an opportunity to ask questions and discuss concerns.  If possible, association counsel should participate in the program.  The association's executive officer or other knowledgeable person should serve as facilitator for the program.
Appendix I. Buyer-Seller DRS Packet

The purpose of this packet is to provide buyers and sellers with information about DRS.  Buyers and sellers will need to have the information and forms in the packet to initiate mediation, and if applicable arbitration, under the DRS program.

The association and participating member firms should have prepared packets so buyer/seller inquiries and requests can be promptly handled.  

Packet contents should include a cover letter signed by principal broker or by the association's president or executive officer with copies of the following documents from the Appendices of the DRS materials.

Mediation Component

· Mediation the winning solution for buyers and sellers brochure

· Mediation Procedures

· Mediation Clause/Addendum

· Agreement to Mediate

· Request for Initiating Mediation Transmittal Form

· Buyer-Seller Guide for Initiating Mediation 

· Responses to Frequently Asked Questions about Mediation

· Evaluation by Parties Form 

Arbitration Component 

Materials to be developed by the association to reflect the association’s arbitration procedures and applicable state law(s).  The mediation materials can be used as a template in creating the arbitration materials.  Information provided to buyers and sellers should include:

· Arbitration Procedures  

· Arbitration forms, clauses and agreements 

Appendix J. DRS Mediation Orientation

To participate in an association's DRS program, principal brokers need to conduct orientation programs for their affiliated/employed salespeople.  The purpose of this orientation is to acquaint the salespeople with the selected DRS program and how it works.  In addition, the broker needs to ensure that the salespeople can successfully present and explain the program to buyers and sellers.  Lastly, an orientation program gives salespeople an opportunity to ask questions and discuss DRS.

Each salesperson should receive the following materials:

· Salesperson Orientation Outline

· Mediation Clause/Addendum

· Agreement to Mediate Form 

· Mediation Procedures

· Request to Initiate Mediation Transmittal Form

· Sample Mediation Settlement Agreement

· Mediation the winning solution for buyers and sellers brochure

· Checklist for Presenting DRS Mediation Program to Sellers and Buyers

· Salesperson Script for Discussing Buyer-Seller DRS Mediation

· Tips for Promoting DRS Program 

· Responses to Frequently Asked Questions about Mediation 

· Evaluation Forms

To assist in this training, included with this orientation is a Salesperson Orientation Outline and a Broker's Presentation Outline  

If using the arbitration component, also handout the forms and materials developed by the association or arbitration provider.
Salesperson Orientation Outline

The need for alternative dispute resolution systems

1. Brokers/salesperson liability

2. Cost and inefficiency of litigation

3. Win-lose litigation hurts long-term broker-client-customer relationships

The selected dispute resolution system
1. Introduction

2. How mediation/arbitration works

3. Why one type of DRS was selected over another

4. Benefits of DRS

DRS program components  

1. Mediation the winning solution for buyers and sellers brochure

2. Relevant forms

3. Mediation/arbitration procedures

4. Buyer-Seller Guide for Initiating Mediation

Presenting DRS information to buyers and sellers
What to do when a dispute arises

1. Try to resolve the dispute through negotiation before suggesting the DRS program

2. Mail or deliver Buyer-Seller DRS Packet upon request

Broker’s Office Policy and Procedure for DRS
Questions and Answers

Broker Presentation Outline

Need for alternative DRS

1. Broker-salesperson liability

a. Salespersons are aware of liabilities they incur in their everyday activities.

b. Claims against salespersons are sometimes frivolous or made simply because the salesperson is “there.”  DRS programs discourage frivolous claims.

2. Higher Errors and Omissions insurance costs

a. Because costs for litigating claims are so high - many frivolous or small claims are settled; DRS programs discourage frivolous claims

b. Increased number of claims and settlement by insurance companies increases premium costs;  lowering number of claims may lower insurance costs

3. Cost and inefficiency of litigation

a. Because of the increased number of cases being filed in court, resolution can take months or even years

b. Attorney fees and court costs frequently cost more than the amount of the claim

4. Win-lose litigation hurts long-term broker-client-customer relationships

a. Litigation is adversarial - somebody wins and somebody loses

b. Losers are unhappy, and unhappy clients or customers, fairly or unfairly, will likely blame the broker or salesperson

c. Unhappy clients and customers: 

· Don't come back

· Don't speak highly of company 

· Don't refer other clients and customers.

DRS mediation program

1. Introduction

a. Voluntary participation by associations and firms

b. Program gives brokers, sellers, buyers, and other parties to a real estate transaction a non-adversarial, efficient, affordable alternative to litigation through mediation

c. Almost any type of dispute can be mediated under DRS procedures 

d. Exceptions include disputes that involve:

· Complex legal issues or allegations of criminal misconduct

· Disputes and controversies that are subject to ethics or arbitration proceedings under the Association's professional standards procedures including disputes between REALTORS(
· Violations of a state's real estate license laws

How the mediation component works

1. Buyers and sellers voluntarily pre-commit to mediate disputes by signing a sales contract or addendum to the contract that contains a mediation clause.

2. Salesperson presents and reviews mediation clause just as he presents other clauses in contract.

3. Signing a contract or addendum that contains a mediation clause legally binds the buyer and seller to submit disputes to mediation under DRS procedures.

4. When a dispute arises, contact your broker or salesperson, or the local Association of REALTORS® for a Buyer-Seller DRS packet.  

5. The initiating party completes the "Request to Initiate Mediation Transmittal Form" and delivers it to the mediation provider and association for process.  When the mediation provider has received your request, the provider will contact all parties named and will schedule the mediation conference.

6. Mediation brings disputing parties together with an unbiased, objective third party (mediator) who assists the parties in reaching a mutually agreeable settlement to the dispute.  The mediator does not render decisions as do arbitrators and judges.  Rather, the mediator acts as a facilitator.

7. Settlements reached as a result of mediation are not binding until parties have signed a written settlement agreement.

8. If mediation is unsuccessful (i.e., a settlement is not reached), parties are free to pursue other legal remedies including arbitration and litigation.

9. If buyer/seller does not sign a contract or addendum pre-committing to mediation, buyer/seller can initiate DRS Mediation by signing the Agreement to Mediate.  The agreement can be signed either before or after a dispute arises.

Benefits of DRS for brokers and salespeople

1. Improves REALTORS® public image because we have taken initiative to offer an alternative to litigation

2. We are offering service to clients and customers that will save them time and money should a problem arise

a. Mediation is non-adversarial; parties participate in resolving the problem so they are satisfied with results which means they are more likely to come back and to refer other clients and customers to us. 

b. Avoid delays that postpone closings by being able to resolve disputes quickly and efficiently.

3. Participating in DRS may lower Errors and Omissions insurance costs by reducing the number of claims.  Insurance companies recognize value of mediation and may give premium credits or deductible incentives to firms that use mediation.

Benefits of DRS for buyers and sellers

1. Faster

2. Less expensive

3. Non-adversarial approach; parties have control over outcome

4. Avoid cost of litigating frivolous claims

5. Freedom to pursue other legal remedies if mediation isn’t successful

6. Reliable – mediation is extremely successful in most situations

Mediation Components   

1. Mediation the winning solution for buyers and sellers brochure

2. Mediation Clause

3. Agreement to Mediate

4. Mediation Procedures

5. Request to Initiate Mediation Transmittal Form

6. Buyer-Seller Guide for Initiating Mediation

7. Evaluation Forms

8. Sample Mediation Settlement Agreement

Presenting mediation information to buyers and sellers (review and discuss salesperson checklist).

What to do when a dispute arises
1. Try to resolve through negotiation before mediation is invoked.

2. Provide buyer/seller with the Buyer-Seller DRS packet to explain what he/she needs to do.

Note:  If dispute involves broker or salesperson, party can contact the association for this information.

Broker’s office policy and procedures for DRS (cover any policies and procedures the company has.)

Questions and answers (Refer to "Responses to Frequently Asked Questions" found in Appendix Q)
Appendix K. Sample Press Release

Note:  Retype this release on association stationery, filling in the appropriate information in the blanks as indicated.  The contact at the top of the release should be the person who handles media calls.  

For further information contact:

	Media relations contact :   
	

	Phone number: 
	


Local Association of REALTORS® Launches Mediation Service for Buyers and Sellers

(Your town) Date -- "Area real estate buyers and sellers now have an alternative to expensive and time-consuming litigation when there is a problem with their transactions," according to (full name of association president), President of the (association’s name).

The mediation component of the Dispute Resolution System (DRS) was developed by the NATIONAL ASSOCIATION OF REALTORS® for use by local associations of REALTORS® nationwide.  Through the service, buyers and sellers have access to mediators who will conduct mediation under the DRS procedures.

"Although most real estate transactions are completed without difficulties, occasionally there is a need to resolve a dispute," said (last name of association president).  "Many of the most common disputes, such as disagreements over earnest money deposits, are natural candidates for this type of service."  

(Last name of association president) added that DRS is an economical and efficient method of settling conflicts that otherwise might take months to resolve through the courts or through outside arbitration services.  

In the mediation process, the parties meet with a trained, impartial mediator who helps them attempt to reach a mutually agreeable solution to the dispute.  Unlike an arbitrator, the mediator does not render a binding decision.  If the parties cannot reach an agreement, they may pursue arbitration or litigation.  

"It's a 'win-win' situation, with no risk involved for either party," said (last name of association president).  "If the parties reach a settlement, the dispute is over.  If they don't, they are free to take other courses of action."

For additional information on the DRS, contact the (association’s name).  

______________________ Association of REALTORS® Mediation Program

Fact Sheet
Note:  This fact sheet can be revised as necessary and published on association stationery, filling in the appropriate information in the blanks.  The contact at the top of the fact sheet should be the person who handles media calls.  This fact sheet should serve as background information in conjunction with a news release or feature story idea for local media.

What:
The Dispute Resolution System (DRS) Mediation Program is a dispute resolution service designed by the NATIONAL ASSOCIATION OF REALTORS® for its local associations of REALTORS®.  The program offers buyers, sellers, brokers and other parties in a real estate transaction an efficient, affordable method of resolving disputes out of court.  Associations voluntarily choose to endorse and participate in the program.

How:  
Participating associations identify qualified mediators who provide DRS mediation services.  All parties involved can agree to use the DRS program before mediation begins.  The mediator does not have the authority to render a binding decision, nor does the mediator have the authority to force any party to enter into an agreement.  Rather, the mediator merely assists the parties in working together to reach a mutually agreeable solution.

Any settlement agreed in mediation must be put into writing and signed by all the parties to become a binding contract enforceable in a court of law.  In the event the parties are unable to agree to a solution to the dispute, they are still free to pursue arbitration or litigation.

Benefits:


· Faster than litigation.

· Less expensive than litigation.

· Discourages litigation of frivolous claims.

· Parties do not forfeit their legal rights to arbitrate or litigate the dispute if mediation is unsuccessful.

· Brokers provide a valuable service to their clients and customers.

· Potential for lowering the number of claims that must be settled or litigated by the insurance company, thereby lowering insurance costs.

· Mediation in general has an extremely high success rate.

Who:
The DRS program is available through the (association’s name).  The program was developed by the NATIONAL ASSOCIATION OF REALTORS®.  For additional information on the DRS mediation program, contact, (full name of contact) at      (telephone).
Appendix L. Request for Mediator Proposals

The                                                    Association of REALTORS® is seeking proposals from qualified mediators for implementation of the NATIONAL ASSOCIATION OF REALTORS® Dispute Resolution System.  Attached to this request are components of the system that should be reviewed and understood by prospective mediators prior to submitting a proposal.

Each proposal shall include:

1. confirmation of the provider's interest in the DRS program

2. confirmation of the provider's ability to serve the Association's jurisdiction 

3. the provider's fee schedule and any terms or conditions that apply to fees (e.g., payment terms, time periods during which fees will be in effect, fee increases, and related notices, etc.)

4. confirmation of the provider's willingness and ability to perform prescribed DRS activities and services (e.g., preconference and post conference activities, filing the NAR evaluation forms, etc.)

5. education training, experience, references, and other qualifications that demonstrate the provider's ability to execute activities required under the DRS program and conduct successful mediation conferences 

6. certification that the provider meets the NAR minimum qualifications (see attachments) 

7. certification that the provider is a mediator as defined in                                                    (see attached).  If applicable, cite any state laws that define the qualifications required to be a mediator.  Failure to make this a requirement can affect the confidentiality of the mediation process in some states.  If state laws do not define Mediators’ qualifications, enclose the association’s objective criteria for selecting a mediator.

Proposals must be submitted to:

(Name of Committee)

(                                         Association of REALTORS®)

(Address)

(City, State, ZIP)

on or before          p.m. on                                        , 20_____ in order to be considered.

The Association reserves the right to reject any or all proposals.

Those submitting proposals will be notified of the Association's action regarding the selection of a mediator or mediators within thirty (30) days of any action taken by its Board of Directors.

Questions should be directed to:

(Name)

(                                         Association of REALTORS®)

(Address)

(City, State, ZIP)

(Phone Number)

Attachments:

· Mediation Clause/Addendum 

· Agreement to Mediate

· Mediation Procedures

· Request to Initiate Mediation Transmittal Form

· Sample Mediation Settlement Agreement

· Mediation the winning solution for buyers and sellers brochure

· Buyer-Seller Guide for Initiating Mediation

· Criteria for Qualifying Buyer-Seller Dispute Resolution Mediators

· Copy of applicable state laws regarding mediators, if applicable.

Note:  Associations may decide to include selected conditions from the “Tips for Negotiating a DRS Service Agreement/Contract” in any request for mediator proposal the association solicits.

Appendix M

Tips for Negotiating a DRS Service Agreement/Contract
Before negotiations are initiated, the association should confirm that the mediation provider meets the requirements of the program and has the capability and resources to accommodate the geographical and administrative needs of program.

The DRS Service Agreement (or contract) should specify:

· Parties to the agreement (association and mediation provider).

· Duration of contract (effective dates).

· Services which provider will perform, e.g., administrative, promotion, training, pre-conference and post-conference activities, etc.

· Services which provider will not perform.

· Any fees, other than mediation fees that will be paid by the parties, that the association agrees to pay to the provider for services performed; payment terms.

· All terms and conditions of the relationship including those recommended by NAR.

NAR recommends that the following conditions be included in the association's Exclusive DRS Service Agreement:

1. Provider must agree to abide by and follow the DRS Procedures and use the DRS Forms.

2. Provider must agree to defend, indemnify, save and hold the Association of REALTORS® harmless against claims brought by third parties relating to the provider's handling of mediation conferences pursuant to the Agreement.

3. Provider must agree to a fee schedule for the duration of the Agreement.

4. The mediation provider should agree that DRS fees agreed to with the association are equal to or less than fees the provider may set in connection with other similar programs.

5. Provider must agree not to use the name or logo of the Association of REALTORS® without prior written consent from the association, and must further agree not to use the name or logo of the NATIONAL ASSOCIATION OF REALTORS® without prior written consent from NAR. 

6. Neither the Association of REALTORS® nor NAR shall be responsible for payment of mediation fees to the provider in the event of default by any party.

7. Provider must agree to waive the Terms of Agreement, without penalty to the association, if an individual who is a party to the real estate transaction has agreed to mediate under the DRS Procedures but objects to mediation by the provider on the grounds of economic or other bias.

Note:  The association should consult legal counsel before executing any agreement or contract, and may wish to have counsel negotiate the terms and conditions of the agreement with the mediation providers.

Appendix N 

Checklist for Presenting DRS Mediation Clause to Buyers and Sellers
1. [  ]  Review mediation program and mediation clause with buyer/seller.  Explain that:

· Mediation is a process that brings disputing parties together with a neutral, unbiased third party who helps the parties reach a mutually acceptable solution to the dispute. 

· The mediator does not have the power or authority to render a decision as do arbitrators or judges.  Explain that the mediator may suggest options and possible solutions in order to help the parties, but that the mediator will not decide the dispute or render a binding decision.

· Terms of settlement reached during mediation conference are not binding until all parties sign a written agreement.  This is usually done at the close of the mediation conference.

· The mediation clause is similar to other clauses in the contract and does not imply or suggest that a problem or dispute is going to arise.

· Pre-committing to mediation binds the buyer/seller to submit any dispute that might arise to mediation.  Agreeing to mediate does not mean that the buyer/seller is agreeing to a settlement, rather, he/she is agreeing to try to resolve the dispute through mediation rather than in court.

· Buyer/seller does not give up any legal right to pursue other remedies such as arbitration or litigation if mediation is not successful.  Mention that mediation is successful in many cases.

· Pre-commitment expedites the mediation process and that while parties can agree to mediate after a dispute arises, there is no guarantee parties will submit to mediation without pre-commitment.

2. [  ]  Emphasize the value and benefits of mediation as an alternative to litigation.  Explain 

   that:

· Mediation is fast (typically, mediation takes less than thirty [30] days).

· Mediation is less expensive 

· Buyer/seller can consult an attorney, but attorney does not have to be present at the mediation; attorneys generally do not attend the mediation conference.

· Mediation is a more positive and constructive method of resolving disputes because parties participate in the process and resolve the dispute themselves; win-win resolution versus win-lose result.

· Mediation is successful much of the time.  If mediation isn't successful, parties have not lost substantial amounts of time or money (parties usually share the cost of mediation), and parties are free to pursue other legal remedies.

· Parties usually do not have problems enforcing terms of settlement because the terms and conditions have been developed by the parties themselves rather than being imposed by an arbitrator or judge.

3. [  ]  Provide buyer/seller with copy of the Mediation the winning solution for buyers and sellers brochure.

4. [  ]  Advise that buyers and sellers can consult with an attorney at any time.    

5. [  ]  Obtain signed disclosure verifying:

· Buyer/seller received a copy of the brochure

· Broker/salesperson reviewed and explained mediation clause and DRS program

· Buyer/seller was advised that they can consult with an attorney at any time.

6. [  ]  Close with positive statement about decision to pre-commit to mediation.

Note:  If an association endorses an arbitration program, this checklist can be used to develop a similar one to explain arbitration to buyers and sellers.  Because of the concern regarding brokers/salespersons engaging in the unauthorized practice of law, any such checklist needs to be reviewed by the association's legal counsel.
Appendix O  

Salesperson Script for Discussing Buyer-Seller DRS Mediation 

The following script is an example of how mediation can be presented by real estate brokers/salespeople to buyers and sellers prior to the signing of a contract to purchase real estate:

“Everything appears to be in order and I would like to again congratulate you on your wise decision to buy this home.

I would like to take just a moment to tell you about a program that has been introduced by the NATIONAL ASSOCIATION OF REALTORS® and my local Association of REALTORS®.  While I do not foresee any problems with your transaction, court costs, attorney fees, and long delays that could occur if complications do arise have made litigation through the courts an unattractive method of resolving problems.  These problems can be avoided through the Dispute Resolution System of my local Association, called mediation.

Mediation is less expensive and less time-consuming than litigation.  Mediation brings the parties together with an impartial third party who is a trained professional.  With the mediator's help, parties usually reach a mutually agreeable solution.  It is very important to understand that the mediator does not have the power or authority to render a binding decision on the parties as does an arbitrator or judge.  The mediator assists the parties to reach an agreeable solution.  The outcome of a mediation conference is not binding unless the parties agree, in writing, to a settlement.  In the event that the parties do not arrive at an agreement, they are free to pursue other legal alternatives for resolving the dispute including arbitration and litigation.  You do not forfeit any legal rights, whatsoever.

Please take a copy of Mediation the winning solution for buyers and sellers brochure and these program materials which describe DRS in greater detail.  I encourage you to review the information and consult with your attorney if you have questions.

I want to emphasize that by encouraging you to pre-commit to mediation I am in no way suggesting that a problem is going to occur.  Look at the mediation as a precaution.  If a problem does arise, mediation allows you to resolve the problem without going to the time and expense of court.

I'm sure when you've read the brochure that you'll agree that pre-committing to mediation is a good decision.”
Appendix P. Tips for Promoting DRS Program

Actively promoting the value, benefits, purpose, and use of DRS is critical to the success of the program.  A well-designed promotional plan will include information targeted to members of the association and the public.  Be imaginative, and by all means, add your own ideas to those listed here.

Membership

· Provide members with information about the association's DRS program.  Keep members informed via meetings and membership publications.

· Include copy of Mediation the winning solution for buyers and sellers brochure as an insert in the association's newsletter or magazine and as a handout at membership meetings.

· Include DRS presentations at membership meetings.  Invite an area mediator/arbitrator to speak to members about the value and benefits of DRS as an alternative to litigation; have association counsel discuss the DRS program, the forms, and other considerations of program; ask REALTORS® who are participating in the program to share their experiences.

· Prepare flyers and other promotional pieces to help REALTORS® understand the value and benefits of DRS to brokers, salespeople, sellers and buyers.

Buyers, sellers, and the public

· Arrange radio and TV talk show appearances, encourage feature articles in local newspapers, use DRS as topic in columns which association or members may write for local papers.

· Prepare a media kit that can be distributed with media releases, public service announcements, etc.

· Inform state and local elected officials about the DRS program.

· Reach business community through public speaking engagements at Rotary Club and Chamber of Commerce meetings.

· Release or write guest articles for local newspapers, real estate journals, affiliate member publications (e.g., lenders, title insurance companies, home inspectors bar association publications, Chamber of Commerce newsletters, etc.)

Note:   A sample press release and media fact sheet on mediation have been included with the Mediation materials.  Similar press releases and media fact sheets can be developed for use in an arbitration program.

Appendix Q

Responses to Frequently Asked Questions about Mediation
Q:
What is mediation?

A:
Mediation is a non-adversarial process that brings disputing parties together with a neutral, unbiased third party (the mediator) who assists the parties in reaching a mutually agreeable settlement of the dispute.  The mediator does not render decisions or impose sanctions.  Settlement terms reached and agreed to by the parties during the mediation become binding when parties sign a written settlement agreement.

Q:
How does mediation differ from arbitration?

A:
An arbitrator has the authority to render a binding decision, similar to a judge in a court of law.  The parties in arbitration forfeit their right to have their dispute tried in a court of law.  Mediators, on the other hand, have no authority to render a decision but merely assist the parties to arrive at a mutually agreeable solution.  If the parties fail to reach a settlement, they are free to pursue other forms of dispute resolution, including arbitration and litigation.  In successful mediations all parties have a part in working out the terms of the eventual settlement and must agree to the final outcome for it to be enforceable.

Q:
When the DRS mediation clause is presented to a buyer or seller, isn't the real estate salesperson raising a "red flag" by bringing up the issue of a potential dispute at the outset of the transaction?

A:
Not if the salesperson presents the availability of mediation in a positive, non-threatening way.  The salesperson should point out that the mediation clause is similar to other clauses in the contract designed to protect the interests of the parties.  The mediation clause in no way suggests that a dispute will arise, any more than the option to have a home inspection means that there will be defects in the property.  The mediation clause provides parties with an efficient, less expensive alternative to litigation in the event a dispute should arise. The salesperson should emphasize that agreements reached in mediation aren’t binding unless they sign a written settlement agreement, and if a settlement isn't reached, parties are free to submit their dispute to arbitration or go to court.  Salespeople should stress that mediation is successful much of the time.

Q:
If a party signs a contract or an addendum that contains a mediation clause, is the party required to mediate if a dispute arises? 

A:
Yes.  The signed agreement to mediate is binding and parties must submit the dispute to mediation.  The agreement to mediate does not obligate the parties to reach an agreement, and parties retain the right to go to court in the event that mediation is unsuccessful.  If a settlement is reached through mediation it becomes binding when it is put into writing and signed by all the parties.  Once the parties have signed a written settlement agreement, they are legally bound by its terms and cannot subsequently litigate the dispute. 
Q:
Who are the mediators?

A:
DRS mediators are trained individuals who have no personal interest in the outcome of the mediation.    

Q:
Do the parties involved in a dispute have the option of choosing the mediator?

A:
Yes, however, if the local association has entered into a DRS agreement with a mediation group, the parties mediating under the DRS procedures must select a mediator affiliated with that group.  

Q:
What types of disputes can be mediated?

A:
Almost any type of dispute between or among buyers, sellers, brokers and other parties to a real estate transaction can and should be mediated.  These include: disputes over earnest money deposits (e.g., who gets the deposit if the sale falls through), cost of repairs to property when there is a question of possible negligence or failure to disclose a known defect (e.g., a defective roof or termite infestation), claims for damages when there is a charge of possible misrepresentation concerning the condition of the property (e.g., central air conditioning was never connected to the new addition on the house).

Q:
Are there any types of disputes that can't be mediated under DRS? 

A:
Yes.  Disputes that cannot or should not be mediated under the DRS Mediation Procedures include disputes that involve extremely complex legal issues or allegations of criminal misconduct, violations of a state’s real estate license laws or regulations and disputes that are not directly connected to a real estate transaction.

Q:
How much does mediation cost?

A:
The cost of mediation may vary depending on the size of the claim, the complexity of the issues, and the mediator.  Fees charged for mediation services are established by the mediator.  Because the fee is usually split among the parties, no party pays an excessive amount. 

Q:
How long does the whole process take?

A:
Under the DRS procedures, the mediation conference must be held within thirty (30) days from the date on which the mediator receives the "Request to Initiate Mediation Transmittal Form" from the party initiating mediation.  Most mediation conferences, however, are scheduled and conducted within (30) thirty days.  The typical mediation conference lasts from between two to four hours, and a second conference is rarely needed.

Q:
Can parties be represented by counsel?

A:
Yes.  While any party may be represented by counsel, if a dispute does not raise complex issues, parties may choose not to be represented by counsel.  All parties must be notified, in advance of the mediation conference, of another party's intention to be represented by counsel. 

Q:
Can DRS be used to resolve disputes for commercial real estate transactions?

A:
Yes.
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Appendix R. Evaluation by Parties

Evaluation by Parties

Which of the following parties


What was your involvement?

were involved in this dispute?

[ ] Buyer





[ ] Buyer


   

[ ] Seller





[ ] Seller


   

[ ] Listing Broker
          



[ ] Listing Broker

   

[ ] Selling Broker




[ ] Selling Broker

   

[ ] Builder/Contractor



[ ] Builder/Contractor
   

[ ] Appraiser


         


[ ] Appraiser

            

[ ] Other

                   


[ ] Other                             

Were you represented by an attorney?
 



[ ] Yes   [ ] No

Was the dispute resolved through DRS?



[ ] Yes   [ ] No
Do you think the agreement was fair?




[ ] Yes   [ ] No
Do you think the process was conducive to 



[ ] Yes   [ ] No

reaching a mutually-agreeable settlement?
Do you feel DRS is faster and more efficient than litigation?
[ ] Yes   [ ] No
Were the costs of DRS reasonable?




[ ] Yes   [ ] No
Would you recommend the use of DRS to others?


[ ] Yes   [ ] No

Would you generally recommend DRS over 
litigation?

[ ] Yes   [ ] No

Do you feel the mediator acted in a fair and unbiased manner?


[ ] Yes   [ ] No

If no, please explain.







Do you feel the mediator was knowledgeable about real estate transactions?
[ ] Yes   [ ] No

If no, please explain.







What was the amount in dispute?  $__________ 

What was the percentage of difference between amount claimed and amount of settlement?  _____%
Comments (attach a separate sheet, if necessary).













Name:


Address:  
Phone:
 
Appendix S. Broker/Salesperson Evaluation

1. How many transactions in which you participated did you encourage the parties to pre-commit to mediation any disputes arising out of the transaction? _______

2. What was your approximate rate of success in getting parties to pre-commit? _______%

3. Describe any instances in which you did not attempt to obtain pre-commitment:







4. For parties who did not pre-commit, write the percentage or number who cited the following reason(s).

_____  Did not think disputes would arise.
_____  Thought mediation would bind them to an unfavorable decision.
_____  Attorney recommended against it.
_____  Thought it would be too costly or time-consuming.
_____  Thought resolution would favor the other party or brokers.
Other:






5. Please list activities or approaches that, in your opinion, would achieve a higher percentage of participation by real estate professionals and consumers.







Optional:  Attach Business Card
Appendix T

Certification of Endorsement
The NATIONAL ASSOCIATION OF REALTORS® enhanced Dispute Resolution System (DRS) program has been endorsed by the board of directors of the ____________________________________________________ Association of REALTORS® on 
______________________, 20_____.


For more information on the DRS program go to URL: http://www.realtor.org/mempolweb.nsf/pages/DRS 

Originally adopted in 1994, NAR’s DRS program has been completely reformatted and updated.  The biggest difference between the 1994 version and the enhanced version is that REALTORS® can now act as mediators and will be covered under the blanket Errors and Omissions Insurance policy provided by the National Association.

Have your president and/or association executive sign, date, and return this form to the NATIONAL ASSOCIATION OF REALTORS® to ensure coverage.

	
	
	

	 Signature (name), President
	
	 Date

	
	
	

	
	
	

	 Signature (name), Association Executive
	
	 Date


Please also confirm whether your association   FORMCHECKBOX 
 has or   FORMCHECKBOX 
 has not adopted the arbitration component of the DRS Program.

Mail, fax, or e-mail this completed document to: 





Legal Affairs


NATIONAL ASSOCIATION OF REALTORS®


Member Policy Department


430 North Michigan Avenue


Chicago, Illinois 60611


	 


Or go online to URL: � HYPERLINK "http://www.realtor.org/mempolweb.nsf/pages/DRS" �http://www.realtor.org/mempolweb.nsf/pages/DRS�  and complete this document and send it electronically per the instructions.  





Contact 312-329-8381 or � HYPERLINK "mailto:fmaxson@realtors.org" �fmaxson@realtors.org� with insurance coverage questions.  Questions about the program’s content may be directed to the Member Policy Department at phone 


312-329-8399 or Member_policy@realtors.org.       
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