



NATIONAL ASSOCIATION OF REALTORS®
Job Description 
Job Title: Lobbyist





Department:


Status:
FLSA Status: (do not complete)
Reports to: (position title) 
Revision Date: 

Number of Direct Reports:
Disclaimer: Please note that this sample job description is for consideration and reference only, with the hope that it is a helpful resource.  It is not policy, and there is no requirement to use this sample.  It is not intended to represent the best, or the only job description for this position.  The needs and interests of each association vary, therefore, an association must craft and tailor the job description that is most suitable and appropriate for the association’s needs and interests.  
POSITION SUMMARY:
The Lobbyist is part of the legislative unit for the associations and is responsible for legislative advocacy activities. The Lobbyist identifies, monitors and advocates for legislative activities that affect REALTOR® association Members.  
ESSENTIAL FUNCTIONS:
· Draft and provide legislative advocacy on REALTOR® association sponsored legislation.

· Represent the association approved positions through the legislative process (including advocating, consulting and negotiating with legislators and their staff, committee consultants, and administrative department heads and their staff; report on issues at policy committees, fiscal committees, and budget hearings).

· Draft legislative correspondence and position letters during the legislative session.

· Expert in real estate issues
· Develop association legislative principles.

· Coordinate with the association’s legal and advocacy staff to develop policy analyses, positions on legislation and the state budget.

· Engage in advocacy activities at the local, state and national level, and within the real estate industry on important issues
· Work with association staff and board of directors to develop positions on legislation.

· Serve as the association representative with selected agencies, taskforces, committees, coalitions and community-based organizations related to areas of responsibility.

QUALIFICATIONS:
· A J.D. or an advanced degree (e.g., MS/MA, teaching certificate) in a relevant field. 

· Four years’ experience in legislative advocacy, legislative staffing or public policy development.

· One year additional experience in any of the following areas: 1) legislative advocacy or legislative staffing; 3) community organizing; or 4) Real Estate policy expertise.

· Experience reviewing, analyzing and lobbying with the state budget process.

· Experience working with a variety of organizations and individuals with diverse perspectives, the public, elected and appointed officials, REALTORS®, and governmental agencies, especially at the state and local levels.

WORK ENVIRONMENT AND PHYSICAL DEMANDS:
1. Ability to walk, stand, and sit (including on the floor) for long periods of time.

2. Must be able to lift and carry supplies weighing up to 20 pounds.

3. Ability to stand or sit while maintaining alertness for several hours at a time.

4. Position may require bending, leaning, kneeling, and walking.

5. Ability to speak concisely and effectively communicate.

6. Visual and auditory ability to respond to critical situations and physical ability to act swiftly in an emergency

7. Ability to view/enter data for long periods of time.


